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Opening screen of Q-plus.

This shows that we are using
Western/Emco  - BC book, and are
currently at price file #18.

You must be sure that the last price
update coincides with the last
update available at
www.Pricebookservices.com.

Next you will use the “Catalogue Utils”
to update your costs ( and lists if
not current)

Indicates next step

Latest
update
number

Return to Index
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After downloading the price update
from the web and expanding the
file ( following directions on web
site), you will enter the complete
file pathway into the empty
filename box ( you can browse to
find the file if you prefer by
clicking on the box to the right).

Press the process button, and your list
prices will be updated.

You will do the same for the import
Discounts and import Net prices.
These two files will be e-mailed to
you by EMCO.

When you have loaded the last price
update,discounts and nets, you
must “Calc Costs” from discounts

Ignore
this

button

Return to Index
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Here you will decide to view your
pricing as lists or costs, and
whether to show costs.

The forced display order if checked –
will sort our product in a type
sequence rather by sku.

Setting Catalog Preferences -for your own system

Sets whether List or Costs
are to be displayed

Turns off Costs displaying
so customers can’t see them

Sets forced order or Alphabetic display order

From the catalogue tab – choose
 Catalogue Preferences.
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Setting up your company information

Select

This is the first thing that
you should do before 
using the system
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It is now time to enter all the
information about your company.

Company tab….

Setting up your company information cont’d

Set these switches 
like this

Sets the Find customer method

Sets the customer numbering method
Automatic #, or make your own 
customer code the preferred method
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Continuing to enter the information
about your company.

Quotations tab…

Setting up Quotation Tab Information

Set taxes here

Set starting Quote & PO # 
are set here

Sets the pricing rules that
will be displayed on screen

Discussed later
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This can be done now or at the time of quotation.

Setting Up Customers in your System

You can use the Auto # assign feature or
make your own customer codes (see company setup)

Customer code must be unique
Complete all the customer info
here

Customers are usually “Bill To”
type but if you want a customer
work site assign it as “Ship To”
You can also assign the customer
as Both

After completing Customer
info Click on Price Rules
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Set up how you
set pricing
for this
customer.

Setting Customer Pricing Rules
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Set pricing for this
customer. Different

customers can share the

same rules.

Price rule name you set

Rules can be by catalog section
or for the whole catalog
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Price Rule Setting Detail



Setup Suppliers Screen

Setting Up Suppliers in your system

You make the 
Supplier’s Code

Your EMCO Acct code
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Pricing may be found by
several different
methods.

Part code

Chapter Tree

Chapter List

Subject

Manufacturer

Key Word

Sku

Check lists

EMCO Catalog Search Methods
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Pricing may be found by
several different
methods.

Part code
Chapter Tree

Chapter List

Subject

Manufacturer

Key Word

Sku

Check lists

Enter
part #

Part Code Search
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Pricing may be found by
several different
methods.

Part code

Chapter Tree
Chapter List

Subject

Manufacturer

Key Word

Sku

Check lists

Chapter  - Group Cascading Search
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Pricing may be found by
several different
methods.

Part code

Chapter Tree

Chapter List

Subject
Manufacturer

Key Word

Sku

Check lists

Subject Search
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Pricing may be found by
several different
methods.

Part code

Chapter Tree

Chapter List

Subject

Manufacturer
Key Word

Sku

Check lists

Manufacturer Search
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Pricing may be found by
several different
methods.

Part code

Chapter Tree

Chapter List

Subject

Manufacturer

Key Word
Sku

Check lists

Key Word Search
Return to Index
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Pricing may be found by
several different
methods.

Part code

Chapter Tree

Chapter List

Subject

Manufacturer

Key Word

Sku
Check lists

Minimum
3 digits

Sku Search
Return to Index

Next Page

Previous Page



Pricing may be found by
several different
methods.

Part code

Chapter Tree

Chapter List

Subject

Manufacturer

Key Word

Sku

Check lists

Checklists
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Make a new QuotationMake a new Quotation

From the “quotations tab”

Press New quotation and set
up a new customer

Return to Index
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Now setup the rules for
selling to this
customer
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Add & Select Tasks for your QuoteAdd & Select Tasks for your Quote

Add tasks to your quote

Use master list that is
already set up or a one
time description ( not
saved into master list)

You can add to master list
from the add button
within.

You can now start adding
product and quantities
to each task, by
highlighting a task and
going to the second page
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Here you see Rough in
highlighted, so when
you “go to catalogue”,
you will be adding those
items you choose to this
task.

Add items into your quote task from the EMCO Catalogue

As you select items from
the EMCO catalogue
they will be added here
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This brings you back to our
catalogue for part
lookups as discussed
previously.

While in the Quote you call the EMCO Qplus Catalog
Return to Index
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Here you see we have
entered a full Sku, and
by either pressing select
or double clicking on
the part

– we see the item screen.
Change to appropriate
quantity and press save.

This part is now in your
quote as you will see in
the next slide

Entering an item into the quote
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Within the task “rough in”
you have 1 item showing
your cost and customer
price based on the
pricing rule set for this
customer.

Towards the bottom of this
screen you will see
further information
regarding this task, and
this quote.

When all items are entered
in their respective tasks,
you can print the
estimate in several
different formats.

Return to Index
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By choosing the type of
report to print and then
pressing the “print”
button, you will either
print to your default
windows printer or to
the screen in preview
mode as determined by
which mode is chosen in
top right box

Printing a Quote Options
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Here is your completed
Quote – ready to print
for your files, customer
copy or import on to PO
to supplier

Your company information

Will appear here as setup in
a previous step.

Sample Printed Quote
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Getting a Program Update from the Web

1. Select EMCO Qplus II from the PBS Web site 
(pricebookserivces.com

2. Select Program Update

Return to Index
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Choose Save to disk
option

Getting a Program Update from the Web Return to Index
Next Page
Previous Page



You can assign where in your computer to
send the file. In this example it is going to
\work and the default file name is used

It is a good idea to write down
the location so you don’t 
forget

Getting a Program Update from the Web Return to Index
Next Page
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Now the new program is held in your computer as
a compressed self expanding file
- in this example the file name was  qp-0206c.exe
and it is in a directory called Work. It can be anywhere
you choose to put it.

Next click on the Start button, select Run and Browse
to find the file (in this case \Work\qp-0206c.exe)

When you find the file click on it it will self expand &
the existing QPlusII program file will be replaced. Your
data will not be affected. Note the Qplus system must 
be closed down before you start the update process.

Getting a Program Update from the Web
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Getting & Processing Price Updates from the Web
Return to Index
Next Page
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1. Select EMCO Qplus II from the PBS Web site 
(pricebookserivces.com)

2. Select Price Updates Available



Getting & Processing Price Updates from the Web
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Select your Region for Prices 

Prices Currently Available

You must process them in 
numerical order - you can’t
do #21 if you haven’t done
#20

Detailed Instructions

Click on the number to select
Then assign the location for
the price file in your computer
we suggest:
\qplusii\western on c: drive

Write down the location and
file name so you won’t forget!!



Getting & Processing Price Updates from the Web
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Getting & Processing Price Updates from the Web
Return to Index
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We suggest that you 
assign the file to
\qplusii\western

Leave the assigned 
default filename

Remember - write down
the directory location and
filename so you don’t forget
it!!

The price update file will be sent to your computer
next you have to go to the computer  - expand the
file and process it into your Qplus catalogue.You can set your browser to have a default

download location in your computer



Getting & Processing Price Updates from the Web
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In this example the downloaded prices file will now be in your computer at
\qplusii\western\qpbc0020.exe. The file can be at any location that you want it to go to.

The prices file qpbc0020.exe is a self expanding file so you have to now expand it before 
it can be processed. To do this go to Start and Select Run then enter the file name. You can use
the Browse feature to locate the file

Select Run &
find the file

Use Browse to
locate the prices
file

File qpbc0017.exe expands to become qpbc0017.txt
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Browse Button

Click Here
to Process in
prices.

1. Select Catalog Utils
2. Select Catalog Update
3. Locate the update text file
4. Enter the filename & path
5. Click on the Process Button
Note: You must process the updates in 
order of their number sequence.



Getting & Processing Price Updates from the Web Return to Index
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After you have processed in your
price updates you now have to 
update your costs by selecting this
button.

Note: your costs are calculated as follows 

Cost = List $ - Your EMCO Discount%



Getting & Processing Your EMCO Discounts Return to Index
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1. To get your own discount file contact your local EMCO Branch.
2. The file will be sent to you by EMCO by email.
3. Process in the file by selecting import Discounts button and this will 
update your computer’s discount table..
4. Run the Utilities program Calculate Costs from Discount File.


